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Agenda

• Order of operation

• Eligibility

• Allocations

• Testing

• Transactions

• Statements
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Order of Operation

• Left to Right: Parameters – Do task – Print Reports

• Top to Bottom 
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Review Eligibility/Status Reports

• Before tests are run, the Eligibility Status and HCE/Key Status reports should be 

reviewed to ensure data is correct. These reports are found by clicking the print 

report link to the right of the data scrub link.

• Note that all reports are available in Microsoft Word or Excel
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Allocations

• Set allocation parameters

• Overrides

• Override EE Contributions to be matched

– Set this to yes when you have match with different eligibility than deferrals. 

– Use Sample Census (comp and comp after elig) plus match deferrals

• If overriding contribution, option to have true-up report

• Enter contribution match and profit sharing

• Allocation will abort if:

• Deduction limit is exceeded

• Amount is insufficient to meet top heavy minimums

• Integrated formula is not compliant
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Allocation Overrides
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Allocation Formulas - Match
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Allocation Formulas – Profit Sharing
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Combined Test

• Note: Run tests in order listed

• Set Combined Test Parameters

• Plan aggregation

• Disaggregation of OEE

• Compensation testing

• Run Combined test 

• 415 limit

• 410(b) coverage test

• 404 deduction limit test

• 414(s) compensation test
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ADP/ACP Test

• Set ADP/ACP Test Parameters

• Methods to avoid failure

• Prior Year
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ADP/ACP Test Corrections

• Corrections
• QNEC: Pro-Rata, Flat dollar, Targeted (previously 

bottom-up)
• Refunds
• Option to calculate match associated with ADP refund 

in Set Allocation Parameters
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ADP/ACP Test Corrections
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ADP/ACP Test Corrections

• QNEC depends on plan 
specifications – pro-rata, 
targeted & flat dollar 
amount available 

• If pro-rata, needs to be 
made to NHCEs only 

• Is just an estimate 
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Top Heavy Test

• Parameters 
• Add other plan balances 
• Input top-heavy status – first year only 

• Troubleshooting 
• Transactions must be posted 
• Key employees must be correctly identified 
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Compliance - Exercise

• Run an allocation for the following employer 
contributions: 
• Match of 25% on the first 15% of deferrals 
• Profit Sharing of 5% (pro-rata formula) 

• Run tests and review results 
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Transaction Menu

• Adding batches: 
• Upload from vendor
• Create from allocation 
• Create manually 
• Other options 

• Allocate earnings 
• Create beginning balances 
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Earnings Allocation

• Set Specifications on Work with Sources screen 
• Earnings Allocation Method
• Current year factor
• Current year contribution factor
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Earnings Allocation Formula

• Earnings = 
• Beginning balance +
• Current Year Factor times current year activity (any 

activity other than contributions, i.e. distributions) +
• Current year factor is usually set at 100%. This setting 

will not allocate any earnings to a participant who had a 
full distribution during the current plan year.

• Current Year Contrib Factor times current year 
contributions

• Current year contribution factor is sometimes set at 
50% for deferrals and match to account for the money 
coming in throughout the plan year.
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Earnings Allocation Methods - Example

• Traditional VS. All Transactions
• Current year factor = 100%
• Current year contribution factor = 50%
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Posting Batches - Exercise

• In the Transaction menu: 
• Add a beginning balances batch from the link 
• Add contribution batches for each source run in the 

testing software 
• Post the above batches 
• Allocate earnings of $5,000 to the pooled account & 

post the batch 
• Open the participant detail report with dates

• Run top-heavy test 
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Questions?
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Thank you for attending the Mini Classroom Training. 

Enjoy the remainder of the conference!

22



© CCH Incorporated August 2013

Continuing Education

Please – before you leave:
1. Sign in

– Verify your attendance
– Check the box if you want your attendance reported 

to IRS (for ERPA reporting and those with a PTIN 
only)

2. Pick up your certificate of attendance
– Certificates will not be emailed after the conference


